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POLICY AND PROCEDURES 

 

 

I. PHILOSOPHY AND PURPOSE 

 

The Christian Education Enrichment Cooperative is an association of Christian families established as a 
cooperative to encourage the development of Christian character and to provide supplemental support and 

enrichment to the home in academic studies and fine arts.  Although the students will interact socially, socialization 

is not a primary goal of the co-op. Therefore, students should not enroll merely for the opportunity to socialize with 

friends.  Also, enrichment opportunities are not designed to replace any core curricula, and parents are considered 
the primary teachers of their children. 

 

II. MEMBERSHIP INFORMATION 
 

A. Family Pledge 

 

To ensure the success and smooth operation of the co-op, the co-op board reserves the right to dismiss 
families who do not adhere to these policies and procedures or fail to abide by their Family Pledge.  No 

action or decision by the board shall be deemed to set a precedent unless it is made an official, formal policy 

of the co-op. Any action or decision by the board shall be final. 
 

B. Requirements 

 

1. Attend the registration and orientation meetings.  These meetings are mandatory for enrollment to 

be completed.  Any family that is not represented by at least one parent at these meetings may be dismissed 
from the co-op. Students are required to attend the orientation meeting.  

 

2. Work one or more (depending on number of families enrolled) half-day shifts each semester doing 

morning set-up and assistance or afternoon cleaning and assistance. This is a requirement, not an optional 
activity, for your family to attend the co-op.   

 

3. Sign up for at least one additional duty for the year at registration. 
 

4. If a family does not complete their assigned shift or additional duty, and does not find someone to 

take their place, a penalty of $50 will be charged so that we may pay someone to complete the duties.  

Payment will be required before the family’s students may return to their classes.   
 

III. STUDENT INFORMATION 
 

A.   Student Conduct 

 

1. A student’s conduct and manners must be appropriate at all times. In order to enroll in the co-op, a 

student must sign the Family Pledge. A student who is uncooperative or disruptive will be sent to the co-

op office and the parent(s) will be notified.  Upon repeated incidents of misconduct, the teacher may dismiss 
the student from the remaining class sessions. Any student violating the policies and procedures and/or in 

violation of the Family Pledge will face disciplinary action from the Board. The Board reserves the right to 

expel any student who has repeated incidents of misconduct and/or violations of the Family Pledge. 
 

2. Plagiarism is a serious matter because it demonstrates a student’s lack of integrity. Webster’s 

Unabridged Dictionary defines plagiarism as, “the . . . use or close imitation of the language and thoughts 

of another author and the representation of them as one’s own original work.” Plagiarism occurs any time 
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a student uses material that is not his own work in a paper or other assignment without giving proper credit 

to the original source.  The fact that a student has changed some words or simply altered the source material 

in some other way does not mean that the material is no longer plagiarized. Students must use their own 
personal knowledge, mentally digest any source material thoroughly so that they can explain it entirely in 

their own words, or give appropriate credit to any sources that they use in papers or assignments. Teachers 

who require written work will review what constitutes plagiarism at the beginning of the year to help clarify 
students’ understanding. 

 

3. Plagiarism or any other form of cheating is conduct unbecoming to a Christian student and 

will not be tolerated in this co-op.  After the first offense of plagiarism or any other form of cheating, the 
student will be warned and will receive no credit for that assignment. It is at the teacher’s discretion 

whether this assignment may be re-done for credit. Teachers will notify the parents and the Board of their 

student’s cheating. Upon a second offense, the student will be removed from the co-op for the remainder 

of the year. Be aware that colleges and universities will often expel students for plagiarism; it is not to be 
taken lightly. 

  

4. Students must attend class faithfully. A teacher will contact the Board if a student misses 
three class sessions in a semester. Any student who misses four class sessions in a semester may be dropped 

from the class.  
  

5. Students must be punctual.  Tardiness is detrimental to the education of the student who is  
late and disrupts ongoing class activities. Repeated tardiness may result in disciplinary action. 

 

6. Students should complete assignments on time.  Incomplete work may result in dismissal  

from the class. 
 

7. CELL PHONES and other devices must be silenced and put away during class time and chapel 

unless given specific permission from the teacher. If this privilege is abused, a teacher or board member 

will confiscate the phone.  A parent will need to come to the co-op office and retrieve the cell phone at the 
end of his/her student’s last class. 

 

B. Dress Code  

1. The CEEC dress code supports the co-op’s mission to encourage the development of Christian 

character among our students. We believe students are more likely to work heartily as unto the Lord when 

they prepare themselves for their day at the co-op. This preparation includes choosing appropriate attire 
which demonstrates an attitude of reverence of Christ and respect for others. Therefore, the following 

dress code, which emphasizes modesty, neatness, and moderation, is in effect for all students at the co-op. 

2. Clothing and hairstyles should not distract other students or draw undue attention to oneself. 

Clothing must fit properly and be clean. 

3. GUYS:  Shorts must be knee length. Hats must be removed for chapel.  The following are not 

permitted:  sleeveless shirts; clothing with offensive or controversial graphics or writing. 

4. GIRLS:  Shorts, skirts, and dresses must be of modest length.  Shirts must have modest necklines 

and must be long enough to keep the midriff covered at all times.  Leggings are allowed so long as a shirt 

is worn that is long enough to cover the rear.  The following are not permitted:  tank tops/camis; ripped 

jeans with holes above mid-thigh; clothing with offensive or controversial graphics or writing; sheer or 
otherwise revealing clothing.   
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5. The Board has discretion to decide whether a student’s attire is or is not appropriate. When 

a teacher or board member removes a student from class who is dressed inappropriately and directs that 

student to correct a problem relating to his/her attire, that student is expected to comply respectfully. If a 
student cannot or will not make the appropriate adjustments, a board member will contact his/her parent to 

come to the co-op to address the dress code violation. Repeated violations of the dress code will result in 

disciplinary action. 
 

C. Concert Dress 

1. GUYS will wear long-sleeved, tailored, white dress shirt with a collar (must NOT be a button down 

collar); designated black bow tie and cummerbund; black dress pants with black belt; solid black socks and 

black DRESS shoes (no sandals or tennis shoes). 

2.  GIRLS will wear designated black choral dresses and black, low heel, closed-toe DRESS shoes 

(not casual).   

3. When performing a concert, members of the choir and ensemble should present a neat and uniform 

appearance.  Students should be well-groomed, with long hair pulled back from the face. If a student is 

dressed in such a way as to draw undue attention to himself/herself, the board reserves the right to prohibit 
that student from participating in the concert.  If you have any questions concerning the concert dress, 

please ask any board member.   
 

        D. Study Hall 

 

1. If a student has to be removed more than once for failure to be quiet, the student will be  

dropped from study hall. 

 
E. Chapel Service 

1. Students who attend a class immediately preceding or following the chapel service are expected to 

attend chapel. 

 

2.   Students who want to lead a chapel service must submit a topic outline to the current chapel 

coordinator for approval one week prior to their presentation.  Contact a board member for name of chapel 
coordinator. 

 

F. Lunch  

1.   Students may eat in the fellowship hall, outside, or in classrooms (if needed).   NO food or drink is 

allowed in the sanctuary.  Chewing gum is NOT permitted. 

2.  Students may not leave the church property during the lunch period.   

 

G. Student Driving  
   

1.  The board must have a Student Driver form signed by student and parents for any student who will 

be driving to CEEC.  The form is available at registration, orientation and in the co-op office.   

2.   Students who have a driver’s license and drive to school may not leave the premises or take other 

students off the premises without a signed Student Rider form from a parent of each student involved.  The 

form is available at registration, orientation and in the co-op office.   
    



CHRISTIAN EDUCATION ENRICHMENT COOPERATIVE                                                                                       

 

 

Page 4 of 5 
Revised: March 2020 

 

 

IV. PARENT INFORMATION 

 

A. Registration 

 

1. Only students who are at least 13 years old and registered in the ninth grade will be allowed to 

register at the co-op.  Eighth grade students may register for Choir, Physical Science and Algebra 1 ONLY. 

 
2. A student is allowed to register for no more than two study halls. 

 

3. Submit all required registration forms on the day of registration. 

 
a. Complete a Family Pledge form for each of your children who are enrolled in the co-op 

indicating your agreement with and willingness to abide by the philosophy, purpose, policy, and 

procedures of the cooperative.   
 

b. Your signature on the Family Pledge also indicates a contract between you and the teachers 

for the tuition for each class in which you have registered your child(ren) for the ENTIRE year, 

regardless of whether you withdraw from any of the classes.   
 

c. Complete a Medical Liability Release form for each of your children who are enrolled in 

the co-op. 
 

4. Pay all required dues on the day of registration. 
 

a. Pay the nonrefundable registration membership dues (one per family, per year). 
 

b. Pay half of tuition, per class at registration. 

 

5. Registration will be closed after the registration days. No classes may be dropped after registration.   

Students already registered may add classes during Choir Camp.   
 

         6. When a class is full, no further additions will be made to the class roll unless approved by  

  the Board and teacher.  The maximum number of students for each class will be determined before  

  registration.   It is rare that a full class ever has an opening because if someone drops a class, they are  
  still obligated to pay tuition for that class. 

7. Tuition 
 

a. Tuition and membership dues are non-refundable.  Tuition for the year is paid in two 

installments (1/2 at registration, the other half the first day of classes in August). Payments 

are accepted during the FIRST Friday of the semester ALL DAY while class is in session. The co-
op offers a grace period for families to pay tuition on the second Friday of the semester. However, 

ALL tuition payments must be delivered to the Tuition Coordinator NO LATER than 8:30AM on 

the SECOND Friday of the semester. 
 

b. There will be a late fee of $5.00 per Friday, per class for tuition not paid on time.   
 

c. All membership dues/tuition questions or issues should be directed to the board not the 
teacher(s). 

 

      8. Auditing a class is not permitted.   
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B. Class Attendance and Grades 

 

1. Notify the teachers as soon as possible if you know your child will be absent from a class, and make 
arrangements to have your child make up any missed assignments or class work.  

  

2. Any student who misses four classes in a semester may be dropped from the class. 
 

3. Make sure your child arrives at the co-op on time.  Latecomers disrupt the class and demonstrate a 

lack of respect for both the teacher and fellow students.  Students who are tardy may be dismissed from 

class and counted as absent. Repeated tardiness may result in disciplinary action. 
 

4. The co-op has no provision for students who are not attending a class.  Your child may not be on 

church property if he/she is not in class. Visitors are not allowed in class.   
 

5.   Parents are considered the child’s primary teacher and therefore are responsible for giving grades 

and ensuring that coursework meets umbrella school requirements. Teachers may provide an evaluation 
and/or grade to assist parents in evaluating their student.  

 

6.  Dropping a class is an issue to be addressed with the board. 

 

C. Weather Policy 
 

1. When Knox County schools are closed due to weather conditions, CEEC will also be closed.  

  

2. If Knox Co. schools run on any delayed schedule, whether it be a one or two-hour delay, CEEC 
will start classes at 9:30.  The 8:30 classes will not meet if Knox Co. schools run on a delayed schedule.   

 

3. Teachers will respect a parent’s decision to keep a student home or remove a student from class 

because of unsafe weather conditions.   Contact your child’s teacher(s) regarding missed class work. 
 

4. If more than two Fridays are cancelled due to inclement weather, an additional Friday will be added 

to the end of the spring semester as a make-up day. 
 

D. Additional notes 
 

1. Do not call the church during the co-op classes unless you have an emergency. 

 

2. Do not use the church phone for any reason. 
         

3. Please use email as the first means of communication or come by the co-op office on Fridays.  

Individual board members will be designated as emergency contacts during the co-op day.  
 

 

 

 

Thank You,  

CEEC Board 

ceec.school.info@gmail.com 


